Pre- booking Agreement  for The Legal Café, 81 Haverstock Hill,

                                             NW3 4SL
                             TERMS AND CONDITIONS

This pre-booking agreement (‘The Agreement’) is deemed to be accepted by our Client once the Agreement and discussions beforehand, referring to the terms and conditions below  for the Legal Café (‘Premises’), has been agreed. The Agreement must be signed by the Client and returned and received by post.

Prices and Services: 
Hire fee, Services and catering prices will be invoiced at prices current to the date of agreement. We reserve the right to alter prices and or specifications without notification except where an agreement is received against a written quotation within the period of validity specified in the quotation. All prices are subject to VAT.
Deposits

In the booking of a space or area within the Legal Café, a 50% non-refundable deposit will apply.
Balance of Payment 

The balance must be paid on the day on or before the event against a pro-forma Invoice. Where settlement has not been received within our credit or agreement terms, we reserve the right to charge interest at the rate of 4 % over Barclays Bank plc’s base rate per calendar month or part thereof for every day of late payment.
Cancellation Policy
Cancellations will not be accepted except by prior arrangements with us and all deposits made are non-refundable. We refer to our booking and cancellation policy below. 

Upon cancellation of pre-agreed bookings the following conditions apply.
· After 3 weeks prior to event, 50% of the agreed fee will apply.

· Within 7 days prior to event, 100% of the agreed fee will apply.

Terms and Conditions

The standard terms and conditions contained in this Agreement are recorded on our website.
Variation to Terms and conditions

Any variation to these terms will only be recognized where we have provided written agreement.

Public Liability

The premises are covered by Public Liability Insurance.
Damage to the Premises
The client shall indemnify us against damage to the premises and its contents, including computers, furniture and effects. 
Covering Law

The Terms and Conditions and every contract made payment hereto and all disputes arising in any way out of or affecting the Terms and Conditions shall be governed in all respects by, and in accordance with, current English Law.

Signed by

…………………………………………………………………
Representative of The Legal Café  

I/ We agree to the above Terms and Conditions

Signed …………………………………………………………
Dated ………………………………………………………….
Printed …………………………………………………………
Company ………………………………………………………
